
 

Finding Department Timekeepers 

1. From your main work screen select the drop down arrow next to Hours Summary 
2. Select IS Summary from the drop down menu 

 

3. Select Timekeepers BW’s from the Hyperfind box. This will show you all your active Timekeepers. 

 

4. To get back to Hours Summary Select the drop down arrow on the left side of your workspace 
5. Select Hours Summary  

 


