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Well-Bei d Di t . . - .
SRR AT Tuition remission benefits for eligible faculty, staff, and dependents begin the semester that st:

on or follows the employee's date of hire. Dependents must be eligible for the full semester in

Postdoc Benefit : . :
osteoe BenieTs which they are using the benefit.

Benefits Vendor Contact List

The G Benefits Enrollment Additional eligibility details for employees, dependents, and GW courses and outlined below:

System

® Tuition Remission Employee Eligibility

Benefits Enrollment and Changes

Commuter Benefits ® Tuition Remission Dependent Eligibility

Annual Reports ® How Tuition Coverage is Determined
Benefits Events
@ Eligible Courses

News and Announcements

® Tax Obligation - Tax Exemption

Benefits Advisory Committee

Please visit hrgwu.edu/tuition-remission and click on this section to start the process.
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Tax Exemption (Employees Only)

For a graduate course to be considered tax-exempt, it should have a direct correlation to the
employee's primary benefits-eligible position. The course should also help an employee maintain or
improve the skills required for the position. However, a course that is intended to help an employee
pursue a new career or promotion, and/or meet the minimum requirements of a primary position, is
not eligible for tax exemption.

The online graduate course tax exemption process is available only to university benefits-eligible

employees.

An online certification must be submitted for each work-related graduate course you intend to have
reviewed for tax exemption. Affiliated groups will submit their graduate course certification using
a Graduate Course Tax Exemption paper application (PDE).

Resources to Help You Apply:

s Tax Exemption Tutorial (PDF)
» Tax Exemption Frequently Asked Questions (PDF)

s Graduate Course Certification Online Form
s Tuition Remission E.‘T&neﬂts Policy (PDE) (for both employees and dependents)

Please click thismk for the application to start the process.
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GW TUITION REMISSION GRADUATE COURSE CERTIFICATION

Before you submit your graduate course certification request, please review the following information to be sure this
process applies to you.

The online tuition remission application and online course certification is available to eligible GW University
employees only. Please review employee eligibility requirements on Page 6 of the Tuition Remission policy:
https.//benefits.gwu.edu/tuition-remission
= GW University Affiliates: Please continue using the paper applications available at
https://benefits.gwu.edu/tuition-remission.

» GW Medical Faculty Associates and GW Hospital Employees: Please contact your Human Resources
department for instructions and forms.

IMPORTANT:

GW employees eligible for GW's Tuition Remission Benefits should submit their Tuition Remission Benefit
Application in GWeb prior to proceeding with submitting Graduate Course Certifications for Tax Exemption
consideration. These are two separate processes. GW employees, please click the blue button below if you need to
apply for the Tuition Remission Benefit. Note: Clicking the button will direct you to GWeb. Log-in and click on the
Employee Information tab to locate the tuition remission application.

Tuition Remission applications for GW university employees and affiliates must be submitted by the following
dates.

« Fall Semester: July 6 through October 1
= Spring Semester: November 15 through February 1
= Summer Semester: April 14 through June 15

GWEB: TUITION REMISSION APPLICATION

If you believe your course is eligible for tax exemption after you review the Taxable Tuition FAQ's document on
https://benefits.gwu.edu/tuition-remission and have completed your Tuition Remission Benefit Application, please
click the green button below to initiate your Graduate Course Certification request. Note: Successful submission of

your request is not a confirmation of the course being tax exempt eligible.

Graduate Course Certification requests for GW university employees and affiliates must be submitted by the
following dates.

- Fall Semester: July 6 through August 17
- Spring Semester: October 3 through January 5
+ Summer Semester: April 14 through May 11

GRADUATE COURSE CERTIFICATION FOR TAX EXEMPTION

Note: You must complete this process for each course you wish to have reviewed for tax exempt status. Click the green button to
repeat the process.
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Signin

Enter your GW Email (NetlD@gwu.edu)

Can't access your account?

Sign-in options

GW community members can access this service
using your GW email address (NetlD@gwu.edu) and
corresponding password. Questions? Contact the IT
Support Center at 202-994-4348 or ithelp@gwu.edu.

&

Enter password

Fasswo rd

Forgot my password

GW community members can access this service
using your GW email address (NetlD@gwu.edu) and
corresponding password. Questions? Contact the IT
Support Center at 202-994-4948 or ithelp@gwu.edu.
Visit https://identity.gwu.edu to reset your password.

Please enter your Email and Password to login to the online form

GW Benefits
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Gw GRADUATE COURSE CERTIFICATION FOR TAX EXEMPTION
One submission per course

* Demotes a required fleld

EMPLOYEE INFORMATION:

name  Kospanos. Solifos

S Facury Stodf Mesearch hedical Resident

DEGREE & COURSE INFORMATION:
B this & Man Degree Program?® vas e FIF Mo, put MNAA o the aest 3 Cerestions)

Mame of Degres Program®
Type Of Deares Program®
CirAduAte Courss Mame®
Graduste Course Number™
SemeseT™ = Sumemer

Sermesler Vesr

Mumter of Credits®

Goscribe in detad how this course i
directly correlated to your current
Pasition and how this course wil
improve of matain skills requined
for your position. (Attsch a
description below if needed)

Pleass artach your  ada Astachment
Jab Doseription®

Please sttach the P add amachment
Course Duserigtian”
Pirae attach rorse yliebus i sradstie

Please attach any other A asfet Artachmant

L Kespanos, Sotifics scknowledge that the IRS regulations provide specific criteria regarding employes-provided graduate /
doctarate level tufion Genefits in excess of $5.250 per year. Lalio. that The Gearge University will strictly adhere to
these IRS regulations when making #s decision regarding my work related request. My request will be reviewed thoraughly by GW Benefits
Department befare 1 am provided with the answer to my request. T understand that tax law, by £5 nature. i subject to interpretation, and
that the university consulls with the Tax Depanment on Gocasion 1o assist with the decision-making process,

Employes's Agreement®

1 Agres to the Above

Emplayes's initials®

42007

Complete all required fields with * and attach all required documents. Typethe email of supervisor and back up person. Next,
review the agreement language, check the box to agree and initial. Click “Submit.”
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GW GRADUATE COURSE CERTIFICATION FOR TAX EXEMPTION

One submission per course

EMPLOYEE INFORMATION:

this a g aram e e, put N o Gerestion:
ierreiet Soum Bros oni®
mmmmmmmmmmmmmmmmm
....................
Oraduste Course Mumber®
-
Message from webpage | 22 |

i h File format should be MS Word, MS Excel, Text or PDF

mmmg that the i85 regulations provide specific eriter .araaamqnml e e umwmmx

its In excess fs 250 per year. [ alio The G University will strictly adhere 1o
i lugal s decision regarding my work related requ, MYH: will e reviewed thoraughly by GW Benefits

Department beto mpmmcownmn & answer to my request. 1 understand that tax law, by &5 nature. is subject to interpretation, and

that the university wlts with the Tax Depanment on otcasion to assist with the decision-making process.

1 Agres to the Above

If you click submit and receive this message, please review the format of your attached files. Also, you must remove any special
characters from the filenames before uploading. Examples - [()*&"*%S$#@!~" | K[I\]' -
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Search this site
THE GEORGE

WASHINGTON
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WASHINGTON, DC

L_ Site Contents W

Thank you for submitting your tax exemption request.
I you hiave an ackditional coursels) that you believe i5 eligitle for tac exemption, please remember that you need 1o submit a separate request for each course, (Cliek Here ta fill out 3 new farm)
Nete: This is net a corfirmation of your graduate course certification request being appeaved for tax exempticn, You will recerse separate email notifications as your request goes through the appeeval proces

As a remirder, graduate course certifications must be submitted by the follzwing semester due dates for tax exemption considesation.
» Fall Semester: July 6 through August 17

= Spring Semester: October 3 through January 5
= Summer Semester: April 14 through May 11

Have questions? Please contact the Tuition Programs Administrator at tuition@gwu.edu or {(571) 553-3249

GW Benefits
Human Resource Management and Development

If you receive this message, your submission was successful and forwarded to the next level reviewer
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Once you have successfully submitted your graduate course certification
forms for the semester, they will be sent to the next level reviewer.

If additional information is required, you shall receive a notice via email.

Please feel free to contact us if you have additional questions or concerns at
tuition@gwu.edu , or (571)553-8249.

GW Benefits
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